
OSFP Information and Procedures Guide
4-6 Contract Special Provisions March 2004

Page 1

4-6  Contract Special Provisions
Contract Special Provisions shall be prepared in accordance to the Caltrans PS&E Guide.
The Special Provisions shall consist of the most current versions of Caltrans Standard
Special Provisions (SSPs) edited to suit the specific project.  The most current versions of
the SSPs can be accessed through the OSFP web site.

Special Provisions submitted for review, whether hardcopy or electronic copies on disk,
shall show all edits and hidden text.  Special Provisions that do not show these items will
not be accepted for review.

Paper copies of Special Provisions shall be bound and shall have a title sheet that shows
the District, EA, the date prepared, and the Professional Engineer registration seal with
the signature, license number and expiration date of the Engineer who prepared the
provisions.

Electronic Special Provisions may be on 3½” floppy or CD disks.  The disks shall be
labeled with the District, EA, date prepared, and a description of the contents (e.g.
Structure Specifications, Roadway Specifications, or both).  Structure specifications and
roadway specifications contained on the same disk must reside in separate folders.

An item list shall be included in front of the structure Special Provisions.  The list shall
show the item code number, the applicable P-F-S code letters, the pay item description,
and the method of measurement.  The code letter “P” denotes an item eligible for Partial
Payment, “S” denotes a Specialty item, and “F” denotes a Final Pay item.  For example, a
portion of such an item list is as follows:

Item Code P-S-F Item Name Unit
157561 Bridge Removal (Portion), Location A LS
192003 F Structure Excavation (Bridge) M3

490753 P Furnish Piling (Class 625) M
510053 F Structural Concrete, Bridge M3

520102 P-F-S Bar Reinforcing Steel (Bridge) KG

Standard contract items should be used whenever possible and especially for contracts to
be advertised by Caltrans.  A list of standard contract items is available through the OSFP
web site.

Also submitted with the special provisions shall be a completed “Memo to Specifications
Engineer/Estimator” form.  This purpose of this form is to identify crucial aspects of
projects that writers and reviewers of the special provision must consider.  An example of
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this form is attached, but the most current version must be used and is available through
the OSFP web site.

Deliverables

Item Number of Copies for Each PS&E Stage 1

Initial Intermediate Final 2

Structure Special Provisions (paper) 6 6 --
Structure Special Provisions (electronic files) 1 1 --
Memo to Specification Engineer/Estimator 3 -- --
Roadway Special Provisions on Disk 5 5 1

1 At the discretion of the OSFP Liaison Engineer.
2 Number of copies shown assume that all documents were reviewed
  and determined to be final in previous PS&E reviews.

Attachments

4.6.1 Memo to Specification Engineer/Estimator (sample)
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Memo To Specifications Engineer/Estimator  (Sheet 1 of 5)
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Memo To Specifications Engineer / Estimator   (Sheet 2 of 5)
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Memo To Specifications Engineer / Estimator   (Sheet 3 of 5)
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Memo To Specifications Engineer / Estimator   (Sheet 4 of 5)
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Memo To Specifications Engineer / Estimator   (Sheet 5 of 5)


